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Reflecting on your experience is an essential process to help you to value and make sense of 

the things you have done. It will be a useful tool for you to re-use when applying for future 

jobs.   

Having thoroughly undertaken a process of reflection, will mean that you can talk to 

employers about your experiences and the skills you have developed, helping you to compete 

to the best of your ability when it comes to entering the graduate job market.  

Unlock your potential! 

 

What do I need to do? 

 

 

 

 

 

You are required to reflect on your wider experience(s) documenting the extra or co-

curricular activities you have undertaken during your time at university to date.  You are 

encouraged to reflect on the 3 skills mention in your Skills Snapshot, however we would like 

you to bring in some wider experiences here.  Use this reflection to share some of the other 

amazing things you have been involved in so far at University. 

You should aim for your reflection to be around 1000-1500 words, and you can submit this 

using Microsoft word or using an online portfolio such as Wakelet. See page 5 for further 

information on using Wakelet. 

 

Your Guide 

to Reflection 

What skills or attributes did you gain from your experiences?  In what way 

did you develop the skill or attribute?  What did you learn about yourself?  

Try to demonstrate and evidence your strengths.   

 

https://wakelet.com/
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What should I include in my reflection? 

There are two parts to the reflection as follows: 

Part 1: Provide a detailed description of your experience(s) and reflect on 

this using the Gibbs Model of Reflection (1988).       Approx 1000-1500 words 

You should provide a detailed explanation of the experience(s) you have gained during your 

time at university.  This is about looking at the bigger picture of your university experience 

and the wider skills you have developed through the things you have done.  This could be a 

combination of any of the following:  

 

 

 

 

 

 

 

You may focus on one 

substantial activity, e.g. a part-

time job or study abroad 

experience, or you may want to 

focus on a number of extra-

curricular experiences you have 

participated in. It is up to you! 

 

TIP: Detail any responsibilities 

you had, what was required of 

you, and any challenges or 

difficulties you may have 

encountered. 

 

 A part-time job, including working through 

Jobs4Students 

 Studying abroad 

 University extra-curricular activities 

 Volunteering  

 Student Union roles (Course Reps, RAs, 

Society & Club Committee members) 

 A placement 

 

 Other types of work experience such as 

summer internships 

 Representing the University on a sports 

team  

 Challenges, competitions and hackathons 

 Fundraising 

 Anything else you think is relevant and you 

have learnt something from!  
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Identify and evaluate the skills and/or attributes you have developed using 

the Gibbs Reflective Model (1988) 

When doing a piece of reflective writing, it is helpful to follow a model to help you 

structure your thoughts.  The following is a brief outline of the Gibbs Model, and you’ll 

find further details on this in our guide to applying the Gibbs Reflective Model.   

 Description of the activity  

 Feelings – How you felt (at the beginning, during and at the end of the experience)  

 Evaluation – what went well or badly 

 Analysis – why things went well or badly 

 Conclusion and plan of action – what happened as a result and what plans will you 

make for the future 

 

Part 2: Reflect on why an employer would value these skills and/or       

attributes.   

Approx 150-200 words 

When writing your reflection, you should also consider why an employer would value the 

skills and experience(s) you have described, observing what they might say about who 

you are as a potential employee. 

Think about why your skills and experiences are important for your future 

prospects?  What will employers value in your experience?  What kind of 

employee would you be as a result of your experience(s)?  

 

Please note that your submission will also be marked 

on presentation, grammar and English.   

Checklist: 

 Is your writing clear, concise and well organised. 

 Have you proofread for spelling and grammar 

errors 

 It is well presented with a logical structure. 

https://www2.mmu.ac.uk/media/mmuacuk/content/documents/careers/Applying-the-Gibbs-Model-2018-1.pdf
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Outcome & Feedback 

We will aim to assess work within 4 weeks following submission, and you will be notified via My 

Career Hub whether your submission has passed and you have achieved the award. 

Should you not pass on your first attempt you will be provided with feedback and invited to re-submit.  

However before you do this, we would encourage you to seek support from a member of the Careers 

Team.   

 

Format 

You can use Wakelet (see below) to create an online portfolio for your reflective piece, or you can 

upload a word document.  The choice is yours! As long as you clearly meet the criteria, we are happy 

for you choose the format.  You may even choose to use a video, blog or website for your submission. 

Wakelet 
Consider submitting your reflection using Wakelet.  Wakelet is a very exciting and easy to use tool 
which allows you to collect, curate and share content online.  
 
Check out this really useful ‘Wake’ which gives an overview of how to use Wakelet to its full potential. 
 
Here are some examples of how you might use Wakelet to share your Futures Skills Award Reflection: 
example one and example two. 
 

Check your settings:  Setting your Wakelet to unlisted or public will allow us to view your 

collection. If you choose unlisted, simply send us the link. Please note that public collections are 
available for others to view, so you may wish to retain privacy by choosing the unlisted option. 

  
Watch this short Video to show you how.  
 

Deadline for final submission 

You will submit various steps of the award on an ongoing basis as you progress through it.   

The FINAL deadline to submit your completed Futures Skills Award is 30th April 2020.   

*Keen to submit earlier that 30th April?  You can submit your final submission at any point 

throughout 2019/20.  Early submissions are encouraged, as this will provide you with an 

opportunity to resubmit if necessary.  

https://wakelet.com/
https://wakelet.com/@MMUsupport
https://wakelet.com/wake/b56de095-654c-4e3f-b8a7-9782aeffceb8
https://wakelet.com/wake/56a0856a-9da7-4e7e-b123-d414e341274b
https://wakelet.com/wake/7719c485-d514-4d0e-8634-d08dff1318e1

