
 

POLICY ON LECTURE CAPTURE  
  
  

 Background  
  
1. This document sets out the University’s policy on the recording of lectures (Lecture Capture)  

2. The use of lecture capture technology and online learning platforms are transforming the potential 

use of audio and content recordings for educational purposes.  

3. Capture of Lectures is becoming an expectation for many students and is becoming widespread 

across national and international higher education.  

4. The reason for capturing lectures and making such captures available to students are for the 

following educational and student experience benefits:  

• Flexible learning – anytime and anywhere access to learning materials, at the student’s own 

pace;  

• Multi‐modal learning – providing learning materials in multiple formats to suit individual 
learning preferences;  

• Deep learning – ability to evaluate and contextualise learning materials over time.  

• Accessibility – particularly useful for students with special educational needs or whose first 

language is not English;  

• Practicality – ability to pause, repeat and/or revisit complex learning materials to increase 

understanding.  

5. Recordings are an important part of the University’s strategy to enhance the quality of the student 

experience and the University anticipates that Lecture Capture will become integrated with the 

principles for Learning, Teaching and Assessment 6. The University recognises and acknowledges 
that:  

• The system  is not intended to replace student contact time and is provided to enrich the 

student experience;  

• The system will not require staff to change their preferred teaching style for the purpose of 

the capture.  

  

  

Recording and Opt-in  
  
7. Where University supported recording facilities are available, automated recording 
technology will (subject to paragraph 11 below) capture  all lectures (this is limited to the system 
audio and anything displayed on the projector)   
8. These captures will automatically be published to all students registered on the unit via the 

University’s VLE, after 2 working days, if the unit leader has Opted- In.  

9. If the Unit has not been opted in to automatic publish, the lecturer may choose at their 
absolute discretion to make each capture available to all students registered on the unit via the 
University’s VLE.   



10. If a lecturer feels a selection of lectures/part of a lecture may not be suitable for publishing 
they should discuss the reasons with their Unit Leader for further guidance. The Role of the Unit 
Leader is as follows  
  

a. The Unit leader will take the views of others delivering on the unit as to the appropriateness of 
lecture capture for the unit either as part of a meeting or virtually by email or other means. Where 
all or a majority of those delivering teaching on the unit are in support then the Unit Leader may 
‘opt in’ to the system.  

b. Where a majority or all of the delivery team do not support lecture capture of the Unit then the 
Unit Leader will not opt in. They may however seek to convene a group meeting to explore any 
issues or concerns to consider if these can be allayed. This is to be a meeting to discuss the issues 
as opposed to a meeting to tell people to change their view.  

c. The unit leader must ensure that individual staff are free to choose, without undue pressure.  

  

See here for further guidance.  

  

11. Any student not wishing to be captured should notify the lecturer at the start of the lecture.  

Students should also be aware that capture will automatically begin just before the lecture and stop 

just after, so discussions during this time may be captured.  

12. Reminders will appear in the form of notices in the rooms in which captures will take place. 
There will be a final reminder in the form of a red light on the lectern indicating the capture has 

commenced   

  

  

Editing  
  
13. Lecturers will have the ability to pause and resume captures, offering the opportunity for 

contributions to be made to the lecture that are not wished to be captured.   
  
14. Lecturers will have the opportunity to review, edit and publish a capture for a period of two 

working days before the capture is made available to students via Moodle. If the lecturer does not 
review edit and publish the capture within that time period the relevant capture will automatically be 

published to the students, unedited (if the unit has been opted in to automatic publish). However, 

where there is good reason, the lecturer may recall a capture once published and edit it at a later date. 
If a student requests that lecturer edits our their contribution before publishing, lecturers must give 

reasonable consideration to this request.  

  

Safe Keeping  
  
15. All captures will be accessible via Moodle, which is password protected and personalised to a 

student’s enrolments.  The captures will only be accessible by students registered on the Unit for 
which they were recorded or University staff who have authorised access, such as Unit teaching teams 

and system administrators.  

16. Captures will normally be made available to students for their current and previous year’s 

units via the Universities VLE.  

17. Unless the lecturer agrees or requests otherwise (e.g. for the purposes of peer review) the 
captures will usually only be used by the University for the educational purposes set out in this Policy.   
18. Subject to paragraph 17, unless a staff member obtains the University’s prior written 
agreement or the University obtains the staff member’s written agreement, captures may not be 
made publicly available by any means, including by virtue of external publication, whether on the web 
or otherwise.  Unless otherwise agreed the retention period for captures is 3 years (or the duration of 
their programme of study if it is less than 3 years)  

https://www2.mmu.ac.uk/media/mmuacuk/content/documents/information-systems/help-guides/DRAFT-Lecture-Capture-opt-in-guidance-for-Unit-Leaders.pdf
https://www2.mmu.ac.uk/media/mmuacuk/content/documents/information-systems/help-guides/DRAFT-Lecture-Capture-opt-in-guidance-for-Unit-Leaders.pdf


19. The University engages Echo 360 (via the reseller Softcat) to provide the lecture capture 
facilities and has appropriate contractual measures in place to protect the security of those captures.  

  

  

Take down  
  
20. If a student or staff member believes that a capture may contain defamatory, inaccurate or 

infringing material, or there is any other reason why the University should make a capture unavailable, 
s/he should initially raise this with the academic who delivered the lecture for take down (or 

appropriate editing) to be considered.   

  

  

Consent and Data Protection  
  
21. Subject to the right to opt-in, or not, as set out in the Recording and Opt-in section of this policy, 

staff and students are deemed to consent to (i) the University capturing and making the captures 

available in accordance with this Policy and the staff and students grant the University an irrevocable 

licence to use their rights in any performance for the purposes set out in this Policy; and (ii) the 

processing of personal data in accordance with the University’s Data Protection Policy.  

  

Intellectual Property\Copyright  
  
22. In accordance with the University’s Intellectual Property Policy, the University will own all 
rights in any captures (including rights in the sounds made). This does not include performance rights 

which the staff and students will continue to own but in respect of which they have granted a licence 

to the University under paragraph 20 above.  

23. The University will endeavour to acknowledge the lecturer as the author and performer of the 

capture. To the fullest extent permitted by law all other rights of the lecturer in the captures are 

waived.  

24. Staff must comply at all times with copyright legislation relating to their lectures and 
educational activities.  Teaching materials used in sessions may contain third party rights, including 

copyright (e.g. images, recordings and articles). Captured lectures will be published only to the 

registered students on a programme, and lecture capture does not change or add to staff members’ 
responsibilities in respect of copyright .  It is the responsibility of the lecturer to ensure that intellectual 

property rights of third parties are not infringed by being included in lecture materials and that there 

is no other confidential or defamatory content, whether or not the session is being captured. Staff are 
encouraged where possible to replace extracts of copyright material with external links to such 

material in any lecture slides published into the Lecture Capture system. For further guidance on 
copyright, staff should refer to the Library’s guidance pages: 

https://libguides.mmu.ac.uk/c.php?g=281465&p=1874991  

  

Visitors  
  
25. If a guest/visiting lecturer teaches on a module where lecture capture is being used, it is the 
responsibility of the Unit leader to check with the guest lecturer whether they agree to be captured.  

26. Unit leaders should seek the permission of guest/visiting lecturers before their captured 

lectures are published.  

27. As a general default position guest/visiting lecturers will retain their rights in a capture made 
of them or by them. However, the guest/visiting lecturer allows the University the right to use the 

capture in the most general terms available. In particular, the University may use the capture for any 

https://libguides.mmu.ac.uk/c.php?g=281465&p=1874991
https://libguides.mmu.ac.uk/c.php?g=281465&p=1874991


purpose, free of charge, in perpetuity and with the right to take legal action against any party 
breaching the University’s rights.  

  


