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All research at Manchester Metropolitan University is subject to ethical scrutiny and approval. 
As part of the University’s research-informed teaching agenda, large numbers of undergraduate or 
postgraduate-taught students are regularly undertaking a range of research skills exercises that 
require ethical scrutiny without the need for a full individual ethical review. Where students will be 
conducting research skills exercises that are of a sufficiently similar nature to be reviewed together, 
a single ethics application can be submitted for faculty review. This process is designed to increase 
the efficiency of the University procedure and allows for proportionate ethical scrutiny for research 
skills exercises.

This should NOT be used by students

Unit Applications at Manchester Met



1: Logging in to EthOS

To access EthOS go to:
https://ethos-
apply.mmu.ac.uk

In order to log into EthOS
you need to enter your ID 
number and your usual 
password. 

These are the credentials 
that you use for all 
university systems.
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2: the EthOS Work Area

Once you have logged in, 
you will reach the main 
Work Area. This will 
display a list of your 
current projects and 
pending actions. 

In order to create a 
project, select the icon 
from the ‘Actions’ bar on 
the left hand side. 



3: Creating a Project

You will then reach the 
project creation page 
where you will need to 
give your project a title 
This should be your unit 
name (not a generic title 
e.g. “Dissertation”). 
Please be aware that you 
cannot change this later 
on. 

You then need to select 
the ‘Unit Application 
Form’

You then need to select 
‘Create’



4: Beginning the Application 

In order to start the 
questions, click on the 
‘Unit Details – START 
HERE’ button. 

This is the main 
navigation page of the 
application where you 
can access the questions.

You can also use this 
page to check the status 
of the application. Please 
use this area to check 
that the status is 
‘Submitted’ once you 
have completed all the 
questions. 



5: Completing the Questions

You should now begin to 
fill out the questions in 
the application form. 

Questions and sections 
will appear depending on 
the answers given to 
previous questions. 

You must ensure you 
answer all questions 
accurately and truthfully. 



Completing the Questions

Certain questions will 
have an information 
button on the top right. 
This will give you further 
detail to help you to 
provide an answer. We 
encourage you to read 
this as much as possible 
to ensure you can answer 
the question accurately

Occasionally, you will see 
links to external sources 
appear. These will appear 
in blue and you can click 
into this to visit the 
source directly.



6: Types of Question

Depending on certain 
answers, you may be 
asked to provide 
evidence in the form of a 
document. To do this, 
select ‘Upload 
Document’, choose a file 
from your computer and 
click on ‘Upload’  



Types of Question

Pay particular attention 
to question A16. This 
question will dictate the 
quantity of sections that 
are built into the 
application. You are 
requires to fill out 1 
section per exercise. 



7: Actions The actions bar (on the left hand side) 
has several further crucial tools (note: these 
buttons change depending on which screen you are on).

You can print the 
application at any 
stage (you can also use 
this button to save as a 
PDF).

You can view and 
download the documents 
associated with your 
application (do not use to 
upload documents).

You can check the 
signatures that are 
currently held against the 
application (you do not 
provide your signature in 
this area).

You can save the 
application at any time. 
The application will also 
save automatically.

You can share the 
application with others to 
view

You can check the 
collaborators that are 
currently involved in the 
application (you cannot 
assign collaborators 
here).

Use the ‘Completeness 
Check’ to see any 
outstanding actions.
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8: Signing and Submitting

Once you have 
completed all questions 
as fully and truthfully as 
you can then you are 
required to sign the 
application.

To do this, click ‘Sign’



Signing and Submitting

To sign the form, you 
must re-enter your 
username (I.D number) 
and usual institutional 
password. 

Once you have done this, 
click on ‘Sign’ 



Signing and Submitting

You have now submitted the 
application for this unit. Your 
application will be reviewed in due 
course. 

Please be aware that it is possible 
that your application will be 
returned to you in order to make 
changes (you will receive email 
notification if this is the case).

DO NOT commence this project until 
you have received notification of 
approval.

If you want to check the status of 
the application then return to the 
screen shown on page 6 of this 
guide. 

If you wish to make amendments to 
a previously approved application 
then please follow our guide for 
amendments. 
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