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1: Logging in to EthOS

Once you have received ethical approval, you 
may need to amend information, alter dates or 
replace documentation included within the 
original application. 

‘Amendments’ are specifically for applications 
that have already received approval. This 
guide is not suitable to make changes to 
applications that have not yet been 
approved. To make alterations to this type of 
application, please see ‘Changes Requested 
Guide’.

To access EthOS go to:
https://ethos-apply.mmu.ac.uk

In order to log into EthOS you need to enter 
your ID number and your usual password. 

These are the Student ID number (not email) 
that you use for all university systems.
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https://ethos-apply.mmu.ac.uk/


Amendments to Applications
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Route 1) 
If you wish to make 
amendments to an application 
you submitted via the old paper-
based route to ethical approval 
then click on ‘Create Project’ and 
go to page 4 of this guide.

Route 2) 
If you wish to make 
amendments to an application 
you submitted via EthOS then 
click onto the application from 
your list and go to page 10 of 
this guide. 

There are two potential routes to making an amendment 
depending on how you originally obtained ethical approval…



The method of amending a paper based application 
via EthOS is a two stage process. 

Stage 1
Your paper-based approval must be inputted and 
certified via EthOS. In order to do this, you need to 
create an electronic version of your original paper-
based application, which is then sent to be verified. 

Stage 2
Once the application has been verified, you can then 
create an amendment within the system and submit 
that for approval. 

To follow the above steps, ensure that you have 
selected ‘Create Project’ from the previous page and 
then select ‘Full Application’ here

You then need to select ‘Create’

Amendments to a paper-based application
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4: Beginning the Application 

In order to start the 
questions, click on the 
‘START HERE –
Applicant Details’ button. 

This is the main 
navigation page of the 
application where you 
can access the questions.

You can also use this 
page to check the status 
of the application. Please 
use this area to check 
that the status is 
‘Submitted’ once you 
have completed all the 
questions. 
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You should begin to fill out the questions. 

Use question A11 to indicate that you want to 
‘…submit an amendment to a project which was 
approved by the Manchester Metropolitan University 
paper-based process.‘

You should then upload all paper-based 
documentation (original application form (with 
signatures), the participant information sheet, the 
consent form, posters and anything else that they 
had originally been submitted). 

The purpose of this stage is to capture the 
information that was in your original 
application. All detail at this stage should 
only refer to your original application and 
no reference should be made to the 
amendment you intend to make (this will 
come later). 

Amendments to a paper-based application
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Once you have completed all 
questions then you may be 
required to request a 
signature from your 
supervisor (PGR only). To do 
this, click here. 

If the system does not 
recognise your supervisor 
then they have not 
previously logged into the 
system. Please ask them to 
do this before requesting 
their signature again.

Once you have requested 
the supervisor signature 
(not before), then you 
should click on ‘Sign’ 
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Signing and Submitting



Signing and Submitting

To sign the form, you 
must re-enter your 
username (I.D number) 
and usual institutional 
password. 

Once you have done this, 
click on ‘Sign’ 
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Signing and Submitting

You have now submitted your form. 

If required to do so (PGR Students), 
your supervisor will sign to ensure 
that the application is of sufficient 
quality to be submitted for review. It 
is your responsibility to chase up 
your supervisor to ensure that they 
have done this.

The application will then get sent for 
verifications.

Once you have received verification 
then please return to this guide and 
follow Route 2 on page 3 of this 
guide.
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Amendments to applications submitted via EthOS

Once you have received 
approval/verification, you may need 
to amend information or 
documentation included within the 
original application. Rather than re-
submit an entire new application, 
you can create an amendment sub 
form here. 

To do this, click here from within the 
navigation page of your project. 

You will then be asked to create an 
amendment form. Click ‘Create’.
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Amendments to applications submitted via EthOS

From within this page you 
need to fill out a new series 
of questions in the exact 
same way as you would 
with a normal application. 

The answers to these 
questions should refer to 
your intended 
amendments. 
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Signing and Submitting: Amendment

Once you have completed all 
questions then you may be 
required to request a 
signature from your 
supervisor (PGR only). To do 
this, click here. 

If the system does not 
recognise your supervisor 
then they have not 
previously logged into the 
system. Please ask them to 
do this before requesting 
their signature again.

Once you have requested 
the supervisor signature 
(not before), then you 
should click on ‘Sign’ 
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To sign the form, you 
must re-enter your 
username (I.D number) 
and usual institutional 
password. 

Once you have done this, 
click on ‘Sign’ 
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Signing and Submitting: Amendment



You have now submitted your 
amendment. 

If required to do so (PGR Students), 
your supervisor will sign to ensure 
that the application is of sufficient 
quality to be submitted for review. It 
is your responsibility to chase up 
your supervisor to ensure that they 
have done this.

The application will then get sent for 
approval. 

DO NOT continue with your amended 
project until the amendments have 
been approved. 
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Signing and Submitting: Amendment
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